02.1a	 Fire safety risk assessment form
	Risk Area – Village hall
	Carried out by – Preschool Staff
	Date – January 26

	Fire Hazards:
Examples: Ignition; fuel; oxygen
	Who is at risk
People on premises and those most vulnerable
	Level of risk
of fire occurring and the risk to people
	Control measure
Remove and reduce hazards that may cause fire; Remove and reduce risks to people
	Review
Record, plan, inform, instruct, train and review

	Fire by naked flame
	Children and Adults
	Likelihood low 
Severity very high
	No naked flames used 
No gas present
Fire exits clearly signposted
Fire exits kept clear and accessible
Fire evacuation drill practiced – all staff involved 
Fire equipment available (extinguishers, fire blanket)
Ensure waste is not allowed to accumulate – bins emptied every evening
Site is no smoking
Fire marshall trained in fire safety and basic training passed on to all staff
Fire extinguishers serviced annually – arranged by Village hall committee
Smoke detectors checked by Village hall Committee
If matches present then these are shut away in a drawer

	

	Electrical Faults
	Children and Adults
	Likelihood low
Severity high
	Correct use of fuses
Faults reported to village hall
All equipment PAT tested yearly
Cookers are shut off at the mains each afternoon and when not in use
	

	Electrical items – use & maintenance 
· Tablets, torches, remote controlled items, light boxes
	Children and Adults
	Likelihood Low
Severity Moderate
	Staff to supervise children at all times with electrical/battery operated equipment
Staff to report any faulty item
Staff to ensure any chargers are intact and not broken/damaged
Staff to ensure no water or liquids are near any plug points or extension leads
Leads are tucked away and never trailing
	

	Burning food when cooking
	Children and Adults
	Likelihood low
Severity high
	Staff member to ensure the oven is checked every 10 minutes to prevent burning
	

	Possible fire hazard material
Wastepaper, chemical, cleaning products, general waste, excess furniture, stationery, art materials, paint, glue, 
	Children and Adults
	Likelihood low
Severity high
	Chemicals/cleaning products locked in cupboard in original containers
Wastepaper removed daily away from building
Stationery & craft items kept in locked cupboard
See control measures under ‘Fire by naked flame’

	



